
1. Copy-paste term papers
Have a complete term paper written with just one prompt 
– and simply hand it in.

2. Imaginative references
Require a current bibliography? Ask a generative AI tool 
rather than relying on a database. 

3. Terminology à la AI
Ask AI how a technical term is used— and adopt the sug-
gestion, even if you discussed something different in your 
seminar.

4. Automatic = Risky
Have AI draft an email to your instructor — and send it un-
checked, including placeholders like “Dear [Insert Name].”

5. AI as your ghostwriter 
Directly include AI-generated paragraphs in your work — 
without citation, reflection, or personal contribution.

6. Data Privacy-Free Zone
Upload your complete draft, encompassing personal infor-
mation and third-party content, to an AI tool. 

AI in your studies? You decide how
This guide helps you use generative AI tools thoughtfully — for 
learning, writing, and thinking. It includes tips, examples, and 
questions designed to truly help you move forward.

Regardless of the AI tool you employ, your own 
knowledge and personal competencies can only be ac-
quired by you. A technically advanced AI tool can provide 
assistance. Compile a personal best-of list (tool / subject / 
area of application).

AI tools can be used to expand your skills and options, but 
they can also be used to bypass your own work and learning 
opportunities. Reflect individually on the consequences of 
each type of use and whether it aligns with your goals.
You are responsible for your own actions.

You are the expert!

ChatGPT, yet data secure
•	 secure university interface for ChatGPT
•	 no data retention on US servers
•	 no instructor access to your activity
•	 Login using B-ID

uhhgpt.uni-hamburg.de

UHHGPT Professionalizing my 
academic utilization of AI

How can AI tools assist my 
learning?

How can AI tools help me 
further develop my skills in 
academic work?

How and when can I rely on AI-generated 
results?

How can I reduce the risk of inaccuracies and 
AI-generated false information?

How can I ensure that I uphold the principles of 
good academic practice while using AI?

communication

Good Academic Practice – 
and How AI Fits In

What significance do these terms hold for me? What do they 
signify in relation to my AI usage?

integrityhonesty

analytical reasoning

responsibility fairness

care
self-reliance

curiosity

verifiability
completeness

ai Tools

UHH Guidelines

Use Cases from the UHH 
Orientation Framework

“Among other things, students can use generative AI …

•	 to initiate and improve writing processes, for ex-
ample, by generating topic ideas, getting help with 
linguistic expression, or translating text passages

•	 to individualize and structure learning content— 
for example, by compiling or enriching available 
content according to their own needs—or to create 
individual learning plans

•	 as a supportive interaction partner when working 
on creative tasks—for example, to enrich their own 
ideas—to discuss issues, or to find counterargu-
ments

•	 to revise and improve their own work, for example, 
by checking a program code.”

UHH ai Infos

How do I find the appropriate AI tool?
Different tasks often call for different AI tools – their suitabi-
lity can also vary by academic discipline. Below are some tips 
for identifying the most appropriate tool.

* Not every task re-
quires an AI tool.
Sometimes it’s better 
to go without — for 
example, when you 
want to fully un-
derstand the topic 
yourself and using 
AI would take away 
a valuable learning 
opportunity.

see UNESCO Quickstart | uhh.de/h0a64

START Do I even want to use an AI 
tool for this task?

Is it essential for the result to 
be factually accurate?

Do I possess the expertise to 
assess the accuracy?

Usage 
safe

Usage
not safe

Usage 
possible

Am I able to assume 
complete responsibility for the 

outcome?

Will I need this often — is it 
worth searching for a tool?

Can I use a universal tool for 
this task?

(UHHGPT, ChatGPT, Gemini, 
Claude etc.)

Which particular tool 
best meets my 
requirements?

yes

no

no

yes

No

yes

yes

yes

Define your 
criteria: 

What should the 
tool be good at?

Test specifically: 
Identical prompt 

across various 
tools.

Evaluate the 
outcomes based 

on the established 
criteria.

Select the tool 
that provides the 

most effective 
outcomes.

Methodically se-
lected specialized 

tool

Nevertheless, there 
is no guarantee of 

correct results!

use cases for AI tools 
in writing

unreflected reflected
GHOSTWRITER

according to Buck/Limburg 2024  |  uhh.de/kj1d6

COPy & Paste
Template

Content-
generator

ideas-supplier

Guide on 
the side

Feedback Provider

Study 
Buddy

Personal Tutor

critical
dialogue partnerMotivator

“Compose an entire 
research paper on …”

“Identify an appropria-
te research question”– I 
choose the first option.

“Summarize this text and 
draft an introduction for 

me.”

“Provide three arguments for 
my topic” – without verifying 
sources or exploring counter-

arguments.
“Edit my text for language” – 

and I adopt all changes 
uncritically.

“Format my bibliography in 
APA style” – without under-
standing the APA guidelines.

“Provide feedback on my 
outline draft: which parts are 
coherent and which are not?”

“Clarify the distinction bet-
ween inductive and deductive 

reasoning.”
“Assist me in rephrasing this 

passage to improve clarity 
and readability.”

“Which opposing positions 
exist to my argument, and 
why are they significant?”

“Assist me in 
examining my thesis 

interdisciplinarily – which 
perspectives are lacking?”

“Ask me critical questions, as 
a peer reviewer would.”

reading

Video (12 Min.)

Risks of using AI
What are the potential side effects of utilizing AI in academic settings and beyond?

Relying exclu-
sively on AI-
generated results 
without inde-
pendent thinking 
forfeits personal 
understanding 
and reduces lear-
ning outcomes.

Lost Learning 
Opportunities 

Deskilling Data
security

Discrimination Control-
losses

Resource 
utilization

When routine 
tasks or thinking 
processes are 
outsourced, it 
hinders the deve-
lopment of your 
own skills.

Personal data, 
examination con-
tent, or research 
data may be re-
purposed by tool 
providers.

AI models deliver 
responses that 
appear neutral; 
however, they 
are grounded in 
biased training 
data that inclu-
des stereotypes.

The control of 
large AI models by 
a small number of 
tech corporations 
raises concerns 
regarding power, 
accountability, 
and potential ma-
nipulation.

The training 
and operati-
on of large AI 
models require 
vast amounts 
of energy and 
water, impacting 
the climate and 
environment.

Ask your instructors!

Which learning objectives 
should I prioritise without AI?

I wish to utilize AI...
•	 for the generation of ideas.
•	 as a training partner.
•	 for feedback.
Is that acceptable? 
•	 If not, what is the reason?

Am I allowed to incorporate AI-generated con-
tent into the work that I have to hand in?

Where can I find subject-specific regulations?

Whom should I contact if I have additional 
inquiries?

How should I document the utilization of AI in 
my work?

Are there specific AI tools in my field that 
researchers use for particular academic tasks?

With new (generative) AI practices, everyone is still 
finding their way. Take responsibility and 
discuss with your instructors how AI use should be 
handled in your course.

Text Analysis
Internet, Wikipedia, discussion 
boards, literature

Identify patterns
Which words and word components 
frequently follow one another?

Statistical Analysis
What is the „most likely“ next word?

Generate text
Word for word – without understanding 
the content.

How does an AI text generator 
such as ChatGPT operate?
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study smart – with AI
Your guide to SMART decision-making with AI

AI Tools Replace 
Thinking & Learning

AI Tools 
Support Thinking

AI Tools 
Assist in Thinking

AI Tools Enhance 
Thinking & Learning

Prompts

Question for m
e:

What do I want to 

learn during 
the course 

of my studies?

AI gone wrong: Six Scenarios

AI CAN DO A LOT BUT IT CANNOT STUDY FOR YOU!

Five
questions

AI utilized? 

Ensure you understand if 

and how this must be docu-

mented upon submission, 

e.g., through a statement of 

independent work.


